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Policies and Procedures

R. Rasaq’s Class
The Policy

RESPECT

Who:  
Each other, the classroom, the teacher, and most importantly, yourself

When: 
All the time

Where: Everywhere, of course.  I specifically expect all of us to demonstrate this respect in the classroom during class time.

How:  
Follow all instructions completely


Observe all classroom procedures


Be “nice or neutral” in your interactions with others


Demonstrate academic integrity


Do not sleep in class.  Heads up from bell to bell.

Materials


Everyday, you are expected to have: (with you in every class) 
1) Notebook
2) 2 pencils (sharpened when the bell rings)

3) textbook

4) black or blue ink pen

5) Calculator

We will have a class set of graphing calculators for use on tests, but you must have a calculator of your own.     TI-89 or 83plus-AP Calculus, TI-83plus-Calculus Honors, and basic scientific calculator –Algeo, is the graphing calculator we will be using in class.  It is a good investment to have one of your own, so please get one.  You can still use it in college.

Tardies


I will follow school policy.  If for any reason your entire body is not inside the classroom when the bell rings, you will be marked tardy.  For every tardy after the first one, you will have to serve teacher’s detention after school. Four tardies, you will have to serve after school detention with Mr. Sorrentino.  It is your choice.

Do Now


Most days, when you walk into class, there will be a short assignment on the overhead projector, or chalk board.  Begin working silently on the assignment in your seat.  The assignment should be done in your note book and should be clearly labeled with the date.  On any day, you may have a quiz asking for the answers to previous Do Now.  If you are absent you are still responsible for answering the question.

Mr. Rasaq’s Desk and Table


The desk, table, and computer at the front of the room are part of  “Mr. Rasaq’s World.”  No student shall ever touch this World without specific directions and permission to do so.  There may be papers or work on my desk I do not want to rearrange.

Going to the Restroom


Class time is valuable and I expect you to go to the restroom before or after class.  There is plenty of time between classes to take care of your business.  I understand that special circumstances do arise, and in these situations I will sometimes permit a student to use the restroom, provided the following:

· It is a genuine emergency and you have to go
· Ladies who have important personal reasons and need to go
· You must wait until I am done giving notes or instructions.  If you interrupt me talking to the class or another student, you will not go.  Period.
· Be respectful of this privilege – it is not a right.  If a student violates this restroom privilege, he/she will not be allowed to use the restroom for the remainder of the semester or marking period.  Violating this privilege includes going somewhere other than the restroom, being noisy in the hallway, habitually needing to go to the bathroom, etc.
· Any student with special circumstances regarding restroom privileges needs to give me a note written and signed by the nurse.
Pencil Sharpeners


Sharpen pencils before class starts.  If you break a pencil during class, you should have another pencil, sharpened and ready to use.  If, by chance, both your pencils break, please raise your pencil and I will bring you a small pencil sharpener to use.  The pencil sharpener is loud and distracting to both the class and me.

Student Movement


No student should be wandering around class at any time.  Do not get up to sharpen your pencil (see above), throw things away, hand a paper to someone, etc.  If you have trash, hold it until the end of class.  If for some reason you must get up, raise your hand and ask, please.

Participation


Everyone is expected to participate in class.  This includes answering/attempting to answer questions, participating in labs or demos, or anything else that Mr. Rasaq dreams up for you to participate in.  If any student has a problem with this policy, she/he should come and see me as soon as possible to discuss the situation.  
Class Dismissal

Class is dismissed by Mr. Rasaq, not the bell.  The class will be dismissed only if the classroom is in order, I have stopped speaking, and all students are in their seats.  One of my problems is when students pack up while I am talking or line up at the door and wait for the bell.  If you do this, I will hold you after the bell rings.

Late Work

Homework is assigned at the time it is assigned for a reason.  It will be very difficult if not impossible to keep up with this class if you do not complete homework on time.  For this reason, all late work will be worth a maximum of 50% credit and will not be accepted after a test is taken on the material.  This goes for homework that was not done, left at home, left in your locker, left in the car, eaten by a pet, etc.  Doesn’t matter, if it’s not with you when you enter my class, it’s late.

Make-ups

Make-up work for tests and exams is to be done after school on assigned days.  You must arrange for your own transportation after school.

Absences


Class time is very important.  For every day you miss, you are behind 0.7 hours in my class and 5.6 hours total for your classes.  It is much easier to be in class.  If you are absent, it is your responsibility to make up the work.  Do not expect me to come after you about it.

· All work for each day will be posted on my web site (www.rrasaq.com/nphs), so be sure to check for Assignments & Activities on line or first thing when you come back

· Then, before the bell rings or at the end of class/after school make sure to ask me if there was anything else you missed or that you need to do.

Each student has until the day of the test for that material to complete work for the day he/she was absent.

Notebook


For this class, you will be required to keep a clean notebook with all work written in pencil.  Please, divide your notebook into:
1. Do Now
2. Class notes (including handouts)

3. Homework/Classwork

4. Tests/Quizzes

Your notebook will be worth one major test grade during the school year.

Grading Policy

           Sum of all the grades for exams, assignments, homework if collected, class participation divided by how many given.  In this policy, exam, assignment, homework, and class participation are all equal points (100%)





OR

· Employability


10%

· Wake Up Quiz


5%

· Assignments/Projects

45%

· Tests/Exams


40%

· Extra Credit Project

5%

· Employability means (attitude, effort, and participation.  Points will be deducted for doing something that is not class related, e.g. talking to your friends, use of your cell phone, pocket PC, PDA as a calculator, or as a play toy, etc.)

· Wake up Quiz means a two to five minutes quiz on topics covered in the previous class.  The quiz will take place the first five minutes of the class time. The question(s) will usually come from the homework questions.

· Extra Credit Project depends on the topic of our interest but must be mathematically related. 
Grading policy used in class is explained to students first day of school
Consequences

Consequences are used for any disruptive or disrespectful behavior in class.  You are old enough to know how to act.

I. Verbal Warning.

II. Last student to leave the classroom after end of class.

III. Phone call to parent.

IV. Detention before or after school as determined by the teacher.

V. Administrative action.

Note:  I reserve the right to skip consequences for major offences or repeat offenders.  I also reserve the right to make the punishment fit the crime.  For example, if you are drawing or writing on one of the classroom desks, you will get to come after school and clean all of the desks in the classroom.

Contacting Mr. Rasaq
· Anytime after school in room 249 by appointment please.
· ramon_rasaq@nplainfield.org
· 1-908-769-6000 mailbox  3310
I look forward to getting to know you and helping you learn as much as possible this school year.

Have a wonderful school year.
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Please detach along the line above turn in this part as soon as possible

I have read this document and understand the policies and procedures of Mr. Rasaq’s class.  I am also aware that it is my right to request a meeting at any time during the year to discuss the enforcement of these rules and policies or any other issues related to class.

_________________
Period

___________________________________

____________________________________ 

Student Name





Student Signature and Date

____________________________________

____________________________________

Parent/Guardian Name




Parent/Guardian Signature and Date

____________________________________

____________________________________

Parent/Guardian Daytime Phone #


Parent/Guardian Evening Phone #

____________________________________

____________________________________

Parent/Guardian Email Address



Best time/place to be reached

